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GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: B.A. I (1st Semester)
Paper (C24PUB101T): Elements of Public Administration

	Month
	Topic/s

	Aug- September
	Public Administration as a Discipline
· Meaning, Nature, Scope and Significance of the  Public Administation
· Public and Private Administration
· Evolution of Public Administration with special focus on Minnow brook Conferences
· New Public Administration (NPA)

	Unit Test I and Assignment I

	October
	Organization and its Principles
· Organization: Meaning, Basis and Forms of Organizations 
· Principles of Organization: Hierarchy, Unity of Command, Span of Control, Coordination
· Authority and Responsibility, Supervision and Control, Centralization, Decentralization and Delegation
Organization: Structure and Processes
· The Chief Executive: Meaning, Types, Functions and Role
· Line, Staff and Auxiliary Agencies; Headquarter and Field Relationships

	Unit Test II and Assignment II

	November
	· Decision-making
· Communication Leadership
Emerging Perspectives – I
· State Vs. Market Debate Public Choice Paradigm
· Development Administration: Meaning, Nature and Scope
· Good Governance and civil society

	Presentation

	Recommended Books/Reading List
1. Henry, Nicholas Henry, Public Administration and Public Affair, Prentice Hall IBH Publishing, 1999
2. Avashti and Maheshwari, Lok Prashashan, Lakshimi Narain Agarwal Educational Publishers: New Delhi (Hindi & English Medium),2017
3. M. LaxmiKanth, Public Administration, McGraw Hill (Hindi & English Medium), (2011)
4. R.K. Arora, Perspective in Administrative Theory (ed.), New Delhi: Associated Press, 1979
5. Rumki Basu, Public Administration: Concepts and theories, Sterling Publishers: New Delhi, 1994


GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: B.A. II (3rd Semester)
Paper (PUBA-201): Public Financial Administration

	Month
	Topic/s

	Aug- September
	· British Legacy and Historical Background Philosophy of the Constitution, 
· The Preamble, and Salient Features of the Constitution
· Fundamental Rights; 
· Directive Principles of State Policy and Fundamental Duties 

	Unit Test I and Assignment I

	October
	· Union Executive: President, Prime Minister and Council of Ministers 
· Union Legislature - Lok Sabha and Rajya Sabha: Composition and Functions 
· Judiciary: Supreme Court and Judicial Review
· Report writing

	Unit Test II and Assignment II

	November
	· Governor; Chief Minister Council of Ministers and State Legislature 
· State Secretariat and Directorate; Chief Secretary and Divisional Commissioner 
· District Administration: District Collector, Sub Divisional Magistrate and BDPO 
· Report writing

	Presentation

	Recommended Books/Reading List
1. Arora, Ramesh K. and Goyal, Rajni (2013) Indian Public Administration: Institutions and Issues (3rd edition). New Delhi: New Age International Publishers 
2. Avasthi A. (1980) Central Administration. New Delhi: Tata McGraw Hill 
3. Basu, D.D. (2008) Introduction to the Constitution of India. (20th ed.). New Delhi: Wadhwa and Company. 
4. Chakraborty, Bidyut (2016) Indian Administration. New Delhi: Sage 
5. Chaudhary Surjit, M Khosla and P Mehta. 2016. The Oxford Handbook of the Indian Constitution. New Delhi: OUP 
6. G. Austin. (2010) The Indian Constitution: Cornerstone of a Nation. New Delhi: OUP
7.   Hasan Zoya, E. Sridharan and R. Sudarshan. (2013) India’s Living Constitution: Ideas, Practices and Controversies. New Delhi: Permanent Black 




GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: B.A. III (5th Semester)
Paper (PUBA-301, Option - I): Indian Administrative System

	Month
	Topic/s

	Aug- September
	Constitutional Framework
· British Legacy and Historical Background
· Philosophy of the Constitution, the Preamble, and Salient Features of the Constitution
· Fundamental Rights; Directive Principles of State Policy and Fundamental Duties
Organs of Government
· Political Executive at the Union Level: President, Prime Minister and Council of Ministers

	Unit Test I and Assignment I

	October
	· 	Union Legislature - Lok Sabha and Rajya Sabha: Composition and Functions
· Judiciary: Supreme Court; Judicial Review
Central Administration
· Central Secretariat: Structure, Functions and Role
· Cabinet Secretariat: Significance, Functions and Role

	Unit Test II and Assignment II

	November
	· Prime Minister Office: Significance, Functions and Role
Unit – VI State and District Administration
· Governor; Chief Minister Council of Ministers and State Legislature
· State Secretariat and Directorate; Chief Secretary and Divisional Commissioner
· District Administration: District Collector

	Presentation

	Recommended Books/Reading List
1. Arora, Ramesh K. and Goyal, Rajni (2013) Indian Public Administration: Institutions and Issues (3rdedition). New Delhi: New Age International Publishers
2. Avasthi A. (1980) Central Administration. New Delhi: Tata McGraw Hill
3. Basu, D.D. (2008) Introduction to the Constitution of India. (20th ed.). New Delhi: Wadhwa and Company.
4. Chakraborty, Bidyut (2016) Indian Administration. New Delhi: Sage
5. Chaudhary Surjit, M Khosla and P Mehta. 2016. The Oxford Handbook of the Indian Constitution. New Delhi: OUP
6. G. Austin. 2010. The Indian Constitution: Cornerstone of a Nation. New Delhi: OUP
7. M LaxmikantIndian Polity(6th Edition, MC Graw Hill and Pearson, 2019
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Lesson Plan: 2025-2026
Odd Semester
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GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: M.A. I (1st Semester)
Paper (P25PUB101T): Administrative Thinkers - I 

	Month
	Topic/s

	August
	
Oriental Thought 
· Sun Tzu – The Art of War 
· Kautilya – Arthashastra 
· Mahatma Gandhi – Swaraj and Suraj 

	September
	
Classical School of Thought 
· Woodrow Wilson – The Study of Administration 
· Frederick Winslow Taylor – Scientific Management 
· Henri Fayol - Foundations of Administrative Management 
· Luther Gulick and Lyndall Urwick - The science of administration 

	Unit Test I and Assignment I

	October
	
The Bureaucratic School of Thought 
· Karl Marx – State and Bureaucracy 
· Max Weber - Bureaucracy 
· Gordon Tullock - The Politics of Bureaucracy 

	Unit Test II and Assignment II

	November
	Social System and Administrative School of Thought 
· Mary Parker Follett – Constructive Conflict and Leadership 
· Elton Mayo – Human Relations Movement 
· Chester I. Barnard – Functions of the Executive 
· Herbert A. Simon – Administrative Behaviour 
· Dwight Waldo – The Administrative State

	Presentation

	Recommended Books/Reading List
1. Baker R J S (1972), Administrative Theory and Public Administration, Hutchinson, London 
2. Barnard, Chester (1969), The Functions of Executive, Cambridge, Harvard University Press 
3. Donald Menzel and Harvey White (eds) (2011). The State of Public Administration: Issues, Challenges and Opportunity. New York: M. E. Sharpe. 
4. Frank Marini, (1971). Towards a New Public Administration: The Minnow brook Perspective, Chandler Publications, University of Columbia. 
5. George H. Fredrickson (et al).(2003). The Public Administration Theory' Primer, Westview Press 
6. Golembeiwskhi, Robert T, (1977). Public Administration as a Developing Discipline, Marcel Dekker.



GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: M.A. I (1st Semester)
Paper (P25PUB102T): Administrative Theory

	Month
	Topic/s

	August
	
· Meaning, Nature and Scope of Public Administration 
· Evolution of the discipline and its present status in developed and developing countries, 
· New Public Administration; New Public Management Public Choice Theory, Principal-Agent Theory Globalization and 
· Public Administration - Paradigm shift from Government to Governance, New Public Service 

	September
	· Organization: Meaning; Types: Formal and Informal Organization
· Principles of Organization: Division of Work, Hierarchy, Unity of Command 
· Span of Control, Authority, Power and Responsibility 
· Delegation, Centralization and Decentralization

	Unit Test I and Assignment I

	October
	
· The The Chief Executive: Types, Functions and Role 
· Line and Staff Agencies; Headquarter and Field Relationships Communication: Concept, Process and Barriers 
· Supervision: Concept, Process and Barriers 

	Unit Test II and Assignment II

	November
	· Coordination: Concept, Process and Barriers 
· Decision-making and Leadership 
· Accountability of Administration: Legislative, Executive and
· Judicial Administrative Reforms: Concept and Philosophy

	Presentation

	Recommended Books/Reading List
1.Arora, R. K. (Ed.). (1979). Perspectives in Administrative Theory. New Delhi: Associated. Awasthi and Maheshwari (2017). Public Administration. Agra: Lakshmi Narain Agarwal Educational Publishers. 
2. Bhambri, C. P. (2010). Public Administration Theory and Practice (21st ed.). Meerut: Educational Publishers. 
3. Bhattacharya, M. (2000). Public Administration. Calcutta: World Press. 
4. Bhattacharya, Mohit (2016). New Horizons of Public Administration. New Delhi: Jawahar Publishers. 
5. Denhardt, Robert B. & Denhardt, Janet V. (2000). The New Public Service: Serving Rather than Steering. Public Administration Review. 60(6): 549-559 
6. Drucker, P. F. (1999). Management: Tasks, Responsibilities, Practices. Bombay: Allied Publishers. 
7. Etzioni, A. (1995). Modern Organizations. New Delhi: Prentice Hall





GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: M.A. I (1st Semester)
Paper (P25PUB103T): Indian Administration

	Month
	Topic/s

	August
	
Constitutional and Historical Foundations 
· Evolution: Ancient, Mughal and British Periods 
· Constitutional Framework: Preamble Philosophy, Parliamentary and Federal features 
· Fundamental Rights, Directive Principles of State Policy, and Fundamental Duties

	September
	Union Government Structure and Functions 
· Union Executive: President, Prime Minister and Council of Ministers 
· Central Secretariat, Cabinet Secretariat and Prime Minister Office 
· Election Commission and Electoral Reforms, Union State Relations
· Judiciary: Structure, Role of the Supreme Court, and Judicial Review & PIL

	Unit Test I and Assignment I

	October
	
State and District Administration 
· State Executive: Governor, Chief Minister, and State Council of Ministers State Legislature: Composition and Powers 
· State Secretariat and Directorate: Role and Responsibilities 
· District Administration: Role of the District Collector 

	Unit Test II and Assignment II

	November
	Planning, Regulation, and Reforms 
· From Planning Commission to NITI Aayog: Structure & Functions
· Relationship between Political and Permanent Executive 
· Generalist and Specialist in Administration 
· Indian Administration: Problems and Challenges 

	Presentation

	Recommended Books/Reading List
1. Arora, Ramesh K. and Goyal, Rajni (2013) Indian Public Administration: Institutions and Issues (3rdedition). New Delhi: New Age International Publishers
2. Avasthi A. (1980) Central Administration. New Delhi: Tata McGraw Hill
3. Basu, D.D. (2008) Introduction to the Constitution of India. (20th ed.). New Delhi: Wadhwa and Company.
4. Chakraborty, Bidyut (2016) Indian Administration. New Delhi: Sage
5. Chaudhary Surjit, M Khosla and P Mehta. 2016. The Oxford Handbook of the Indian Constitution. New Delhi: OUP
6. G. Austin. 2010. The Indian Constitution: Cornerstone of a Nation. New Delhi: OUP
M LaxmikantIndian Polity(6th Edition, MC Graw Hill and Pearson, 2019









GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: M.A. I (1st Semester)
Paper (P25PUB104T): Comparative and Development Administration

	Month
	Topic/s

	August
	Foundations of Comparative Public Administration
· Meaning, Nature, Scope and Importance of Comparative Public Administration 
· Evolution and Critique of Comparative Public Administration 

	September
	Approaches and Models in CPA 
· Approaches and Methods to the study of Comparative Administration: Institutional, Behavioural, Structural
· Functional, Ecological (Rigg’s Typology) and Systems Approaches 
· Administrative model of USA, UK, France & Japan 

	Unit Test I and Assignment I

	October
	Understanding Development Administration 
· Development Administration: Concept and Scope; 
· Contribution of Fred Riggs, Dwight Waldo and Edward Widener; Approaches to Development Administration 
· Sustainable Development and Sustainable Development Goals (SDGs) 

	Unit Test II and Assignment II

	November
	Institutions and Actors in Development Administration 
· Role of Civil Society in Development Administration and People's Participation in Development Administration;
· Bureaucracy and Development: Role of Bureaucracy in Development; 
· Emergence of Non-State actors in Development Administration
· Globalization and Development Administration, Human Development Indicators and Social Audit 

	Presentation

	Recommended Books/Reading List
1.Ali Farazmand, (2001) Handbook of Comparative and Development Public Administration, Marcel Dekker, 
2. NY. Esman, Milton J (1970) CAG and the study of public administration in F. W. Riggs (Ed.). The frontiers of development administration (pp.41-71). 
3. Durham, North Carolina: Duke University Press. Heady, F (1996) Public administration: A comparative perspective (5th ed.). New York: 
4. Marcel Dekker. Pai Panandikar, V.A. (1964). Development administration: An approach. Indian Journal of Public Administration, 10(1), 34-44. 
5. Riggs. F. W. (1970). The ecology of administration. Bloomington: Indiana University. 
6. Raza, Ahmed, (2014) Does Turkish Model of Democracy Lack Empirical Validity in the Arab World? A Comparative Analysis, Mewar University, JIR, Volume. 2 No.1, January-March, 2014, 40-45 
7. Swerdlow, I. (1963). (Ed.) Development administration: concepts and problems. Syracuse, New York: Syracuse University Press. 11 
8. W.E. Weidner (Ed.) (1970), Development administration in Asia, Durham, North Carolina: Duke University Press. 
9. Waldo, D. (1963). Comparative public administration prologue, performance and problems, Indian Journal of Political Science, 24(3). 177-216. 
10. Weidner, W. E. (1970a). (Ed.), Development administration in Asia, Durham, North Carolina: Duke University Press 




GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: M.A. I (1st Semester)
Paper (P25PUB105T): Social Systems and Welfare Administration

	Month
	Topic/s

	August
	· Relevance of Sociology to Public Administration 
· Concept and Elements of Social Structure: Groups; Status and Role; Norms and Values Social 
· Stratification: Caste; Class - Difference and Convergence
· Welfare State: Concept & Philosophy

	September
	· Social Change: Concept; Sources; Resistance 
· Social Change in Contemporary Indian Society 
· Social Tensions and Resolutions – Communalism; Regionalism; Violent Class Struggle 

	Unit Test I and Assignment I

	October
	· Social Policy and Legislation in India: An Overview with special focus on SDGs Social Justice and Affirmative 
· Action Welfare Programmes for SC, ST and OBCs, Women/ Children, Aged, Differently-abled (Divyang) and Minorities 
· National Commission/s on Women, SC/ST, Minority- Role and Functions. 
· Protection of Women from Domestic Violence Act, 2005 

	Unit Test II and Assignment II

	November
	· Union Ministry of Social Justice & Empowerment: Provisions & Implementation of Social Policy; Major 
· programmes implemented; State Social Welfare Department
· Central Social Welfare Board; State Social Welfare Board

	Presentation

	Recommended Books/Reading List
1. Bulsara, J.F. &Verma (2006). Perspective in Social Welfare in India. New Delhi: S. Chand & Co.
 2. Blakemore Ken and Warwick Booth Louise. (2017). Social Policy: An Introduction. Jaipur: Rawat Publications. 
3. Chowdhary, D.P. (1976). Social Welfare Administration. Delhi: Atma Ram and Sons. 
4. Dube, S.C. (2009). Modernization and Development: The Search for Alternative Paradigms. 2nd ed. New Delhi: Sage Publishers. 
5. Kuppuswamy, B. (2006). Social Change in India. Delhi: Konark Publisher Pvt. Ltd. Moore, W.E. (1965). Social Change. New York: Prentice Hall. 
6. Smelser, Neil J. (1970). Introduction to Sociology. New York: Wiley.













GOVT. COLLEGE, UKLANA, HISAR (HARYANA)
Dept. of Public Administration
Lesson Plan: 2025-26 (Odd Semester.)
Class and Semester: M.A. I (1st Semester)
Paper (M25VAC101T ): Disaster Management

	Month
	Topic/s

	August-September
	Introduction to Disaster Management 
· Disaster: Concept & Dimensions 
· Natural Disasters: Earthquakes, Volcanic Eruptions, Floods, Cyclones and Climate Change 
· Man-made Disasters: Anthropogenic, Soil degradation, Desertification and Deforestation 

	October-November
	Disaster Management and Legal Framework 
· Disaster Management Act, 2005 
· Disaster Administration in India: Organisation at Union, State and District Levels 
· Role of Information and Communication Technology Systems in Disaster Management 

	Unit Test  and Assignment 

	Presentation

	Recommended Books/Reading List
1. Lal, Rammohan&Shrivastav, Madhu (2016); AapdaPrabandhanKeNaye Siddhant. New Delhi: Hindi Book Centre 
2. Vyas, Harishchandra. (2004). Jansankhya, PradooshanaurParyavaran. Mumbai: VidyaVihar 
3. Garg H.S. (2016). AapdaPrabandhan, SBPD Publications. 
4. Govt. of India/UNDP. (2002-07). Disaster Risk Management Programme: Community Based Disaster Preparedness and Risk Reduction through Participation of Committees and Local Self Governments www.ndmindia.nic.in/EQProjects/goiundp2.0.pdf







